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1.0 Definitions

1.1 List of Special Terms and Definitions

uBl

WADA

Record

JPEG

Keyword Search

Detailed Search
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Unified Business Identifier

Washington State Digital Archives

A collection of information that contains fields.

A file format commonly known as an image format used by
digital cameras and other photographic image capture
devices.

A keyword search allows the user to search on all other
records in  our collection that are NOT name based
records. The keyword field allows the user to enter one or
more terms to locate records which contain these words.

A detailed search allows the user to select one record series
and search on additional fields that are pertinent only to that
record series.




2.0 Corporations Record Series Instructions

2.1 Purpose
The purpose of this user manual is to provide the user with specific instructions in

order to successfully search and obtain records within the Corporation Record
Series.

2.2 Dependencies

One of the following browsers must be installed and configured properly in order
to access the Corporation Record Series from the Digital Archives website.

Internet Explorer 6.0 or 7.0
Firefox 2.0 or 3.0

Safari 3.2

Opera 9.27

The following installation of the browser Lizardtech DJVU is an optional browser
that may be installed to view images within a record of the Corporation Record
Series.

e http://www.celartem.com/en/download/
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2.3 Keyword Search
Launch your browser; navigate to the Digital Archives website
www.digitalarchives.wa.gov click on the Keyword Search tab.

A keyword search can be searched against the Corporation Name,
Transaction Name, UBI, and Document Type.

Was:h'm ton State

| Digital Archives

Digital Archives Home . Search | Collections @ MNews

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

PEOFPLE SEARCH KEYWORD SEARCH DETAILED SEARCH

Record Series: | Corporation Records w 35EEth Help
#Detailed Search

Keywords: I

Total Records Preserved Online: 79,943,476
Total Records Searchable Online: 63,179,275
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In the Record Series drop down list select “Corporations Records”. Then type in
a key word to call up a record. For example: Type in “Water”, then click Search.

Was:h*;n ton State

| Digital /Archives

Digital Archives Home | Search @ Collections News :@ eRecordsManagement @ About

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

PECQPLE SEARCH KEYWORD SEARCH DI:_F.FEILED SEARCH

Record Series: | Corporation Records w | #Search Help
sDetailed Search

Keywords: IWET.EI‘I

Total Records Preserved Online: 79,948,476
Total Records Searchable Online: 63,179,275
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The application will navigate to the Detailed Search page. Under Search Results
click on the Corporation Records (Show All Records) link or click on the plus sign

next to the Corporation Records (Show All Records) to expand the records by
Title Name.

Waé'hm ton State

|

Digital Archives

[igits Arcrmes Home Haarmh Caliachions Fleas eHmeords Wamagemant

Detailed Search

= Search Options
Record Serfe! | Comorations Reconds % | bt
Cownly:  _ Al Counties — |+

Tikhes | _ Al Tales - -

Corporation Mame {1}
Dooument Type

Document Typee: |
Corporation Mame, Transacton Name, UST, Document Tvpe

Keywords: |'-".l'.=|-ur
frem  To
Received Year: |

= Search Results

Ik arid Saries
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To view records associated with the Keyword “Water” click on a Title Name that
have groups of records within that title.

Waﬁnngtun State
Digital Archives

wrchives (X
gt Archies Hame Sear Colecsons Huws eRzcords Maragemen| BBl U Viaw Can My Retent Saarhes
Detailed Search

- Search Options

Recoid Series: | Comoianons Recoms

¥ pikat £ iz mchyde?
Comnly=| _ Al Counties — &
Tibes _ Al Tiles - |
Corporation Name uBl
Corporatian: |

Diocumert Type
Document Tyge: |

Cosporation Name, Transachon Name, UB1, Document Twpe
Keywards: |'-"-’=1'=f

Froam . To

Received Year:

= Saarch Reculls

Hecord Serias

H Corporation Records [2

Eesilts Couni

Title Name

1 k]
Results Count
Washington Staze Corporatan Srnesl Report Records 2253
Washington State Corporatan Records IS57a
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Once a Title Name is selected click on any of the fields to call up a record such
as:

Corporation Name: Is the name of a Corporation.

Document Type: The Description of the document for example: Annual Reports.
UBI: Universal Business ldentifier is a unique number for a specific Corporations
record.

County: Is the county that the corporation is located in, if no county listed it is
assumed to be statewide.

Received Date Y/M/D: Is the received stamp date on a record received by the
corporation that needs to be filed.

Image: Shows if there is a Digital Object or not.

These fields are sortable by clicking on the arrow under the headings.

Was’!’nngtnn State e "
. Digital Archives N Abouc the Liphal ACHIEEER

Dligetal Archises Home Taanh Cullechiens Hewh eRacod Manademen Abputlls Wiew Canl My Recenl Searmes

Detailed Search

- Search Dptbes
Record Series: | Coporations Records ¥ What Does this induds®
Countyt | _ &)l Cauries —

Titler Waghington State Corporation Annual Report Recordis +
Carparsticn Mame LA
Corparation:

D-u:urnent Tvpe

Document Type; |
Carparation Name, Trandsction Mamae, UBL, Decumand Tioe

WeEywords: ""HB'CET
Fram To
Received Year: '

il N -__r;'.'.-_'.q"lg—'_"_n
el UL ST E G Lo
H Search Resullts
Search Results Forl Corporabion Records 1259 Masches

Carpnratinn Wamie e i i o it Racerved Dabs ¥ M/ D

ACALAD] WATER ASSOCIATION Annual Aeports BOTaNSETY Statewsde  1970/03/26
ACALAD] WATER ASSOCIATION &nnual feparts E0LAGSATY Statewsde  1971/04/1%
ACALAD] WATER ASSOCIATION Annual Reparts &0 LB05ETS Statewide ~ 1972/00/24
LCALADT WATER ASSOCTATION &nnual Reparts 60 1BO5E74 Statewads 1973/00/1s
ACALADT WATER ASSOCTATION Annual Reparts 601805874 Statewsde 1974/ 0219
ACALAD] WATER ASSOCIATION Annunl Raporrs GOI1B05E74 Srativwedn 1975/02/19
ACALADT WATER ASSOCIATION Annual Reparts EOT805674 Statewade 1976/ D2/ T
ACALADT WATER ASSOCIATION Annual Seports GOTH05ET Sratewsde 19770202
ACALAD] WATER ASEOCIATION &nnual Beparts A0LBGSETd Statewide  1978/01/23 |
ACALADT WATER ASSOCIATION annual Aeports BOLBOSETY Statewsde  1975/02/05

# 4 Page 1 of 226, Records 1-10 of 125@ Jumgp Ta Puue@ Becords Per Paqe@

e v /

Single arrow paging will Jump to Page, Records per Page,
page to the next page of dropdown list will allows a selected
records anFl the Flouble allow a specific number of records
arrow paging will page to page on the list to to be viewed on
the last page of records. be selected. one page.
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There are 2259 matches to be found associated with the Title Name “Washington
State Corporation Annual Report Records”, by clicking on a specific record, the
application will navigate to the View Record Page where the metadata on the left
of that page can be viewed and the image to the right of the page may be
viewed, opened and saved.

*:Was‘h'mgtnn State ) 7

I)] ]ta] Archt"rﬂq _'; About the fﬂ. |I e hn\ﬂ
B F oY Py

Ciigital Archiees Home Semch Coligctions Tl ERdcords Managemer| Afnid s e Laﬂ Wy Receiil Saarches
View Record

ACALADT WATER ASSOCLATION - ACALAD] WATER ASSOCIATION - Washinpton State You may purchaze s certified
Corporation fnpusl Beport Records copy of this image for 15,00 plus
1.0 service fee,

Record Serims: Corporetion Sacords o TR €

Collection: ‘Washingbon State Corporabaon Annual Beport Becards vinabia Traeges

Caunty: Srateaide !

rad |
Image = kof 1

Reference Number: ZESS52695 Pugalsl

Currail Corparation Namea: ACALADT WATER ASEOCTATION

Transaction Corporalion Name: ACALAD] WATER ASSOCTATION

iz BO1FOEETL

Document Type: Anrual Regors

Recaived Date TEIOT0 17100:00 M

Image
Page Couni: 1
Mimse Typer e gt

Cltathon: The reconds were scarned by the Imaging Departmerf\ef the Archives Division of the
Secretary of Siaje's Office. The origiral paper docwments are Stal at the Washington Stats
archives' facility i Chaney,

Metadata
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Below is a sample image of the “ACALADI Water Association” record, after the
user has clicked on the Available Images icon and a viewable format has been
selected.
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2.4 Detailed Search

Launch your browser; navigate to the Digital Archives website
www.digitalarchives.wa.gov click on the Detailed Search tab.

To do a Detailed Search, select the Detailed Search tab or the Detailed Search
link next to the Record Series drop down list. This will navigate to the Detailed
Search Page.

Was:hm ton State

Digital Archives

Digital Archives Home . Search ©  Collections MNews

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

FECPLE SEARCH KEYWORD SEARCH DETAILED SEARC

=Search Help
=Detalled Searc

Record Series: ‘AII Record Series ~

First Name: |

Last Name: |

Total Records Preserved Online: 79,940,417
Total Records Searchable Online: 63,180,216
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On the Detailed Search page under the Search Options in the Record Series
drop down list a Record Series may be selected.

Was"h'mgtun State

D!g!tal Archives IS About the .]_:;l‘,!‘nr-hnn'ﬂ

-
o FAT 8
Diigitsd Ajefikes Haifie Aearihi Collsctians Blew= e ecifis b eieil Abaiul Lis Vidw Sl My Rcir] Sisaiifas
Detailed Search
= Search Optians /
Record Series: Corparations Heconds | et Does this incleds?
County  _ p Counties —
Tithe:  _ 4 rrllara 5 -
Cerporation Name UBl
Corporalion |
Dogumant Type

Dooumeant Typee:
Corporalicn Name, Trensachan Neame, US], Documant Typa

Keywords: |'l"l|":||-9f
From To

Received Year: l_ l_

[8= | CloarFam |

= Saarch Resuits

Select “Corporations Records” in the drop down list. The application will navigate
to the Search Options page.

|

[
=
-

-ﬁ pimT Arch:quh >

": Abant the I]'.Ilt'_-':;.-ii Arcliives 3
el

Chipiftad Archwns Homm Sgarch Collgctons wE sRacoms Managemam Bhou Lis Wiew Gan Wy Fecard Baarchan

|

Detailed Search

= Search Options

Record Series: Corporalions Records | what Does this include?
County: .b.il Counieeg — =
Title:
Caorporaton Nams LB
Corporation |
Docisment Tyoe
Document Typei |
Kaywards
Keywords: |
From Ta

Received Yoar

= Search Hesualts
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To search a specific record such as “Advanced Sales, INC”, select Statewide in
the County dropdown list, “Washington State Corporations Records” in the Title
dropdown list, “Advanced Sales, INC”, in Corporation, “602090690” in UBI,
“Application” in Document Type, enter “2000” in the year From and enter “2008”
in the year To, click Search or just click the search button and all the Corporation
Records will be displayed.

—

-
-

- S

T __ |
¥igi ﬁfﬁ_rchivem 5

W5 Abouit the Dignahrehived O
% About the DigiralfArchives 10y
O Ol

Deatlal Arehivisn Hima BEancs Cofecians Hwz wRetordy Managemand Aboul Lig g ] Wy Ricen| Saarches

Detalled Search

= Gearch Oplions

Record Series: | Corpaialion: Recerds * what Dess this nelude?

Lounty: | =y aiavide -
Title: Washinglon Stste Corporation Records
Corpoeaban Nams ugr
Corporation l—hdn.'-am: od Salas | INC ;F-'Cl.'-“-Hﬂ‘?ﬂ
Dacumant Trps
Dactmant Type: |Bopication

Keywords
Keywards; |
Froam Ta o
Hecewed Year: JI00 2008
= Smarth Results

Ewarch Results Forr Corporstion Becords 1 Matches

Mociement Teps | Recebead Dabe ¥ /M

ADVANCED SALES, ING, Appheaban EOT0%620 Statewide 200012148
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One match was found to be associated with the record name “Advanced Sales,
Inc.” by clicking on the specific record, the application will navigate to the View
Record page where the metadata on the left of that page can be viewed and the
image to the right of the page may be opened, saved and viewed.

—=

5 BT e =
wWYigitallArchives - 4
i e d ¢ H

About thi I'I-i:_"_r.ii Archives DY =
& o

Dot Are fibeea ke Seadrih Colisvhinng Pl eRecurdy Mansgumend Aboul Lig Wiewe Cur Wy R pril Semn bass

View Record

ADYARCED SALES, [HC, - ADVANCED SALES, INC . - Washmgion State Corporation Records Measxe see crtation for order
information
Becord Series: Corporatans . rH-_ .-- : Canli
Callection: W ashington State Corporation Recards
Cannty; Statawide Available images
&
Reference Humber: ZHFTASET [mage # Lof 1
Current Corporakion Mome: ACWANCED SALES, INC, 1 Bagais)
Transaction Corparation Mame: ADVANCED SALES, THC,
Uiz GOZ0S06%0
Document Type: Application
Received Date: 127182000 12:00: 00 AM
Page Count: k!
Prime Ty imagasift Image

Citation: Corporsftion atabion

Metadata
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Below is a sample image of the “Advanced Sales, Inc”, after the user has clicked

on the Available Images icon and a viewable format has been selected.

I, SAM REED, Secretary of Stafe of the State of Waskhington and custodian of ils seal,
hereby issue this

CERTIFICATE OF INCORPORATION

T, T Fal, Juil ST TAG TREL

(4]

ADVANCED SALES, INC

a Washington Profit corporation. Articles of Incorporation were filed for record in this
office on the date indicated below

i
i
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¢l

UBI Number: 602 090 690 Date:  December 18, 2000
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Given under my hand and the Seal of the Stale
of Washington at Olympds, the State Capital

o dak_

Samy RRed, Secvetory of Slnﬂt 94 3623?
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Prepared by Tara Henneberg
July 10, 2008
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